Early Job Placement Instructions

Students may not start Early Job Placement until all paperwork has been turned in and
approved by Tri Star Administration.

To be approved for Early Job Placement, a student must turn in the paperwork listed below.
Submit all paperwork together. Allow up to a week for final approval.

Work-Based Learning Agreement
1. To be completed by the student (typed preferred) once the instructor has approved the
job site
2. Tri Star Administration will be the LAST member to sign the agreement for approval.
3. Tri Star Administration will email a copy of the completed agreement to the employer or
give it to the student to give to the employer.
4. Tri Star Administration or the instructor will send the employer student evaluations via
email.
Worker’'s Compensation Insurance
1. From the place of employment. Must show dates insurance is in effect.
Professional Resume
1. Complete and up-to-date.

Students must submit hours weekly.

Students must check-in with instructors regularly and be checking their Tri Star email for
communication.



