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Work-Based Learning Agreement

STUDENT INFORMATION

Name: Student Phone:
Address: City/Zip:

DOB: Grade:
Parent/Guardian: Parent/Guardian Phone:

INSTRUCTOR/EDUCATOR INFORMATION

Name:

Phone: 419.586.7060

School Address: 7655 State Route 703 Celina, OH 45822

Email:

Position: Program Instructor

School: Tri Star Career Compact

EMPLOYER/BUSINESS MENTOR INFORMATION

Name: Business/Organization:
Phone: Address:
Email: Position Title:
EXPERIENCE DETAILS
Start Date: Projected End Date: Typical Weekly Schedule: (List hours for each day of the week)
Starting Wage of: $ Monday:
Type of WBL Grading Periods: | Tuesday:
[J oOff-Site Early Placement/Internship J 1st Wednesday:
[J Apprenticeship/Pre-Apprenticeship [J 2nd Thursday:
[J Remote or Virtual Placement [J 3rd )
O Entrepreneurship (] 4th Friday:
[J School-Based Enterprise Saturday:
[J Simulated Work Environment Sunday:
Job Description:
Tri Star Career Technical Instructor Date Employer Date
Parent/Guardian Date Student Date
Tri Star Administrator Date Associate School Principal Date
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To Participate, ALL participants must agree to the following:
ALL PARTIES

1.

All parties agree that the primary purpose of the work-based learning experience is educational attainment for the student.

2. The instructor/educational representative and the student will identify learning outcomes, which will be shared with the
parent/guardian. The instructor/educational representative will collaborate with the employer/business mentor to develop learning
experiences/job tasks, maintain and update this plan accordingly, and notify all parties of any updates or changes.

3. All related learning experiences/job tasks will be identified and managed utilizing this plan.

4. All concerns/challenges should be addressed and resolved by the instructor/educational representative, in partnership with the
student and employer/business mentor, and in communication with the parent/guardian.

5. The agreement will not be terminated without the knowledge of all parties.

STUDENT

1. The student will observe and uphold the policies, directives, rules, and regulations of the school, employer/business mentor, and all
other professional environments, which may include FERPA, HIPAA, safety, infection control, and healthcare ethics.

2. The student will maintain positive and professional actions, attitudes, and appearance, including good hygiene.

3. Inthe event of a necessary absence, advance notification will be provided to both the instructor/educational representative and the
employer/business mentor.

4.  When possible, the student will attend functions that show appreciation for the employer/business mentor.

5. The student will complete all required employment forms, records of experience, and other assignments as outlined in this
agreement.

6. If at any time the student feels unsafe, or uncomfortable, or believes something illegal and/or inappropriate is occurring, they should
immediately inform their parent/guardian and instructor/educational representative.

7. The student may withdraw or transfer from a work-based learning placement, after providing appropriate notification and with

8. approval of the instructor/educational representative, when it is educationally appropriate or beneficial.

PARENT/GUARDIAN

1. The parent/guardian will support the student in demonstrating appropriate personal conduct at school and work.

2. Transportation to and from the worksite must be provided or approved by the parent/guardian.

3. The parent/guardian may inquire with both the student and the instructor/educational representative regarding the student’s
performance and growth throughout the experience.

4. If at any time the parent/guardian becomes aware of something occurring that is illegal/inappropriate from his/her child, they have
the responsibility to inform the instructor/educational representative immediately.

5. The parent/guardian understands that the student may be in work environments with adults.

EMPLOYER/BUSINESS MENTOR

1. The employer/business mentor will direct the student to complete job tasks in alignment with the learning outcomes identified in this
agreement.

2. The employer/business mentor will routinely evaluate the student’s performance and growth throughout the experience (as defined
in this agreement).

3. The employer/business mentor agrees to provide regular feedback to the student regarding their progress in performing job tasks,
particularly in between scheduled formal evaluations and whenever it will enhance the student’s educational attainment.

4. The employer/business mentor will observe and uphold all applicable state and federal employment and compensation laws.

5. The employer/business mentor will ensure appropriate supervision of the student.

INSTRUCTOR/EDUCATIONAL REPRESENTATIVE

1. The instructor/educational representative will ensure that the employer/business mentor will meet the learning objectives, confirm
safety practices are reviewed, and confirm all appropriate signatures are complete.

2. The instructor/educational representative will routinely communicate with all parties regarding the student’s on-the-job performance
(as defined in this agreement).

3. The instructor/educational representative agrees to provide regular guidance and feedback to the student regarding challenges and
opportunities that arise from observation, or in discussion with the student or employer/business mentor.

4. Using multiple methods of evaluation throughout the experience, the instructor/educational representative will determine the
student’s final grade in the case of any credit earned.

5. The instructor/educational representative is responsible for assisting the student in identifying and coordinating supplemental
educational activities to enhance learning outcomes.

6. The instructor/educational representative is responsible for making sure appropriate work hours are set.
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TERMINATION OF THIS AGREEMENT
1. The student may withdraw or transfer from a work-based learning placement when it is educationally appropriate or beneficial with
the approval of the instructor/ educational representative. The student must notify the parent/guardian and employer/business mentor
of any action taken pursuant to this paragraph.

2. The employer/business mentor may deny or immediately terminate the placement of a student if the employer/business mentor
reasonably believes that the student is disruptive to the employer/business mentor’s place of business, poses a threat to the safety and
well-being of the employer/business mentor’s patients and/or employees, or does not follow the employer/business mentor’s
policies, directives, rules, or regulations. The employer/business mentor must immediately notify the student and
instructor/educational representative of any action taken.

3. Should a layoff occur due to a slowdown in work, the employer/business mentor must immediately inform the student and the
instructor/educational representative of any action that may be taken. We kindly ask that the employer/business mentor consider
providing the student with one week to secure another work-based learning opportunity.

Ohio Revised Code 4109: Ohio Revised Code (ORC) Chapter 4109, which relates to the employment of minors, does not apply to students participating in
a career-technical program approved by the Ohio Department of Education and Workforce (DEW). See, ORC 4109.06(A)(2). Students enrolled at Tri Star
Career Compact are enrolled in a career-technical program approved by DEW. Accordingly, the student is not required to have a work permit under ORC
4109.02 to participate in this agreement, and student is exempt from the hours of work restriction contained in ORC 4109.07.

WORKER’S COMPENSATION INSURANCE
A copy (or proof) of the Worker’s Compensation Insurance from the place of employment must be provided. The copy must show dates insurance is in
effect.

RELEASE

Parent or guardian (or Student if over 18) further agrees to release, discharge, and/or waive any and all liability, claims, damages, causes of action, and/or
demands against Tri Star Career Compact of every kind and nature which may arise from Student’s participation in this program. The Parent or Guardian
(or Student if over 18) further agrees to indemnify, defend, and hold harmless the District from any claim arising out of or related to the Student’s
participation in this program.

SIGNATURES
By signing, I agree that I have reviewed and approved the learning outcomes and evaluation plan documented in this agreement and will comply with

all identified roles & responsibilities herein.

Student: Date:
Parent/Guardian: Date:
Instructor/Educational Representative: Date:
Employer/Business Mentor: Date:

With any immediate concerns, please contact
Paula VanTilburg, Assistant Director
Tri Star Career Compact
419.586.7060
la.vantilburg@tristarcc.org


mailto:paula.vantilburg@tristarcc.org

Learning Outcomes
Work-based learning is designed to provide authentic learning experiences that link academic, technical, and professional skills. This section of the learning agreement outlines the key learning outcomes
that students will aim to achieve during the experience. It describes how learning competencies will be demonstrated in the workplace, in addition to any supporting study or instruction.

Student Name Program

Employer/Business Employer Supervisor/ Mentor

You must have competencies from at least 3 different strands.

Ohio Career Field Technical Content Standards
Select a Career Field
List Learning Strand Work-Based Outcome Demonstration of Work-Based Learning Outcome

Outcome 1.1 - Employability Skills e  Apply problem-solving and critical thinking skills
to work-related issues when making decisions and
formulating solutions.

e Give and receive constructive feedback to
improve work habits

e  Adapt personal coping skills to adjust to the
demands of the workplace

Strand 1: Business Operations/21st Century Skills



http://education.ohio.gov/Topics/Career-Tech/
http://education.ohio.gov/Topics/Career-Tech/
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